Evaluation of the Student Assistance Program Counselor
The following items are options that an SAP may do, check all that apply. (Sometimes others are identified to provide these services, or the SAP will co-facilitate.)

1. Increases staff awareness of the student assistance program

· Plans and conducts staff inservices covering ATOD issues
· Develops written materials for staff

· Makes regular presentations updating the staff 

· Identifies additional topics for staff inservice

· Writes a newsletter for all school/district staff

· Makes regular presentations to the School Board

2. Increases student awareness of the Student Assistance Program.

· Plans and conducts classroom presentations about the program

· Develops an SAP brochure/handout

· Plans other promotional materials for students, posters/handouts.

· Announces the program in the newspaper, during home room

· Plans presentations for students in co-curricula activities and their parents.

3. Increases parent/guardian/care giver’s awareness of the program.

· Mails a letter to parents explaining the program
· Develops a handout/brochures for families

· Plans and conducts a series of informational nights for parents.

· Is willing to meet with parents/care giver’s as needed

4. Enhances community awareness of the program.

· Plans and conducts a community education series on ATOD and SAP

· Continues to make presentations to local agencies, service clubs and other community organizations.

5. Defines an appropriate evaluation process for the school/district

· Helps disseminate information about evaluation tools

· Uses a standardized tool to evaluate students that they see

· Collects data in an appropriate and timely fashion

· Reports data to school faculty and School Board, parents and community members.

· Meets regularly with a team to discuss needs for further evaluation tools.
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